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HAWTHORNS [ accounting services Ltd

Mr J Carlton
Chudleigh Town Council
Town Hall

Chudleigh

Newton Abbot

Devon

TQI30JT

6th May 2015

Dear John

As requested, I have completed an Internal Audit on the books, records and
controls of Chudleigh Town Council, for year ending 31°" March 2015.

I carried out the Internal Audit in accordance with the guidelines detailed in the

‘Annual Return’. I noted the following :-

1. Proper books of account have been kept throughout the year.

2. Bank reconciliations are carried out monthly with no unexplained balances.

3. The staff salaries have been paid under the PAYE system and proper
deductions have been made for tax and national insurance, which has been paid
to the Inland Revenue on a timely basis.

4. All expenditure has been authorised by three signatories. Where no invoice
exists, then the procedure is that a letter from the Clerk is receipted by the
payee. Where necessary VAT has been correctly accounted for.

5. TInsurances exist for Public Liability, Employers Liability, Money and Fidelity

Guarantee, covering the major risks that the Council might encounter.

Proper budgetary controls are in place with respect to the annual precept.

7. Income has been receipted and banked in a timely manner and VAT has been
accounted for where necessary.

B. The year-end financial statements have been based on the books and records
of the Council and I believe them to be accurate and complete.

9. Anasset register of all material assets is kept up to date.

o

The improvements in the bookkeeping system have continued this year. Hopefully
the situation will improve further when you start to use online banking and you'll be
able to start posting transactions from bank statements on a daily basis, rather
than monthly. It will also be interesting to see what effect the cloud-based Sage
accounting software will have on your systems.

I have completed Section 4 of the Annual Return and signed and dated at the
bottom. I trust this is sufficient for you but if you need any further infoermation

please give me a call.

Yours sincerely

£ 4

Chris Jebb

Hillcrest
Luckhams Lane
Malborough
Kingsbridge
TQ7 3RU

t: 01548 562319

e: info@hawthornsaccounting.co uk
www.hawthornsaccounting.co.uk

SERVICES

management accounts

payroll processing

sage management

budgetary control

cash flow forecasting

bookkeeping

val returns

tax returns

Registered Office:
As above

Company Reg No: 4658857




